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Test Security Policy 
 
To protect the security of state mandated tests, the School’s Operator shall prepare written procedures that address 
the requirements set-forth in Ohio Administrative Code (OAC) section 3301-13-05(F) and (G).  
 
The test security provisions shall be provided to the Ohio Department of Education and Workforce (Department) 
as it may require. 
 
The Operator. before the administration of any state test but no later than October 1st of each school year, will 
communicate in writing to and discuss with employees with access to the test materials and to students being 
tested the written security procedures and the consequences for violating the security measures. 
 
The Operator shall report any alleged test security violation to the Department in accordance with the 
Department’s procedures and OAC 3301-13-05(I).  
 
Pursuant to the Electronic Communication Device Policy approved by the Board, students are not permitted to 
have an Electronic Communication Device during the school day, and this includes during and after state testing. 
Exceptions may be found in the Electronic Communication Device Policy. 
 
This policy does not apply to commercial tests, if used. The Operator is directed to follow the rules and 
procedures set by the commercial test provider. 
 
School’s Operator is further directed to prepare and implement any and all necessary plans, policies, and 
protocols to conform to the State of Ohio’s laws and administrative rules to securely administer state tests.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Legal References: 
ORC 3313 and 3319  
OAC rules 3301-7-01, 3301-13-05 and 3301-13-02 
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